
 

 

2020 Parent Handbook 
 
 

Young Peoples Learning Center is a non-discriminating state licensed, 

early childhood education center for children 6 weeks to 15 years of age. 

Camp programs are for children 5 years to 15 years, with some 

exceptions made in the summer for 4 year olds who are entering 

kindergarten in the fall.  

 

FlipSide program is open from 7:30 am to 5:30 pm and run out of The Warehouse Building of The 

Vineyard Church at 1137 Riverside Drive. 

 

Young Peoples is closed for the following holidays every year: New Year’s Day, Memorial Day, Fourth of July, 

Labor Day, Thanksgiving and Christmas Day.  We hold program wide staff training on Columbus Day and 

Presidents day each year and school-age programs MAY be closed on these days – Please check weekly and 

monthly activity calendars.  We close at 4 pm on Christmas Eve and New Year’s Eve. 

 

Young Peoples Learning Center welcomes and celebrates the diversity of our students. Children with special 

needs are accepted into our program whenever feasible. Children with needs that require additional training, 

specialized equipment or more individualized adult contact may not be a good match for our program. In these 

situations, we will work with parents and connect them with the Larimer County Early Childhood Council to 

identify a program or setting that will be more suitable for a child. Young Peoples Learning Center reserves the 

right to ask any child to leave at any time. 

 

Philosophy 

Young Peoples Learning Center was named after its philosophy was developed. “Young Peoples” was chosen 

to accentuate equality between children and adults. “Learning Center” was chosen because our programs are 

designed for all kids to learn and grow socially, emotionally, physically, and academically – whenever possible 

we facilitate this through play.   
 

The FlipSide Program was developed to be running alongside whatever programming PSD is able to offer 

children this fall. We will continue to provide care for PSD Virtual students as well as PSD students 

participating in whatever in-person learning is offered. We will compliment and coordinate our efforts with 

children and families needs based on the ever-changing plans of the district.  
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For families to provide daily for kids – B. L. A. M. S. 
 

Bottle (of water) 
Kids NEED to be hydrated every day. These bottles need to be taken home and cleaned each 

day. 
 

Lunch 
Be sure to pack LOTS of good food – protein, protein, protein, vegetables, vegetables, fruits, 

fruits….if you are sending perishable items, you will need to be sure there is an ice pack AND be sure your lunch is in an insulated 

lunch box.  If there is a child in your child’s cohort with a nut allergy, we will require lunches to be nut free and parents will be 

notified of such. Children will NOT be allowed to share food with others from their lunches.  Please help us emphasize the importance 

of this with your child. 
 

Additional 2 snacks 
We are learning and moving ALL day long.  Please be sure that your child has enough food to have two GOOD size snacks each day 

so they can be fully ready for all that we do! 
 

Mask 
Children are required to wear a mask while inside or in any close groups outside. They must also have a way to secure the mask 
whenever they are not wearing it – a method for hanging it from their necks or a bag to place it in. We encourage all children to carry 

a second mask in case of any reason the first mask cannot function. 

 

Supplies 
Children should bring with them all the supplies they will need, including technology, for completing schoolwork. We want to be sure 

that if we feel our supplies are contaminated at all, children will still be able to complete their school for the day. Please be sure your 

child’s device is charged for the day. 

 
We are also suggesting a few extra things that parents can purchase and bring if they would like. These are not required and can be left 

at the program for storage or taken home daily: 

• A lap desk for children to work from the floor or other sitting areas if they would like to do so 

• A lap top bag or other bag for their technology that includes space for charging cords 

• An emergency/extra charging cord for the technology 

• Headphones, with microphone 

 

Important Contact Information 
 

General Program Information and weekly activity calendars are available at: www.mycamp.co 

Check your bill: www.MyProcare.com 

 

FlipSide Program Administration:  

970-310-5535 

flipside@childhooddoneright.com 

Classroom 1: Kindergarten Cohort 

Learning Director: Shandra 

Activity Directors: Eve & Madeline 

Email: FlipSideClass1@gmail.com 

Young Peoples Administration and Preschool 

Program - 209 E. Plum Street 

(970) 482-1212 

info@youngpeopleslc.com 

Classroom 2: 1st – 3rd Grade Cohort 

Learning Director: Megan 

Activity Director: Jennifer 

Email: FlipSideClass2@gmail.com 

Heather Griffith – Young Peoples CEO 

(970) 691-0487 

heather@childhooddoneright.com 

Classroom 3: 4th Grade + Cohort 

Learning Director: Cameron 

Email: FlipSideClass3@gmail.com 

http://www.mycamp.co/
http://www.mycamp.co/
http://www.myprocare.com/
mailto:flipside@childhooddoneright.com
mailto:info@youngpeopleslc.com
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Drop Off and Pick Up 

Any child who needs to be dropped off before 7:30 am or who are staying at FlipSide past 5:30 pm must receive 

approval through a program director.  When available, these services are a $10 per day charge. Because we are 

limiting interactions between groups of children and adults, we are not able to approve this arrangement for all 

students. 

 

Students are to be dropped off at 1137 Riverside Ave. 

Between 7:30 and 8:30 am. Parents must utilize the 

online check-in and screening system and are 

encouraged to stay in their car. Students may enter the 

building once the online form is “sent” and 

administrative staff will check your child’s temperature 

and confirm via email that your child may attend and 

has been signed into their classroom. If you need to 

speak with an administrator, you may come into the 

building, but must be wearing a mask to do so.  

 

Students will not be accepted after 9:00 am unless the program has been notified of circumstances and approval 

has been given. Notification via email is always best, but phone calls work as well. Examples for late arrival 

would be a doctor, dentist, or therapy appointment. 

 

Students should enter the building wearing a mask, receive their temperature check and then immediately wash 

their hands in the bathroom before entering their classroom. Parents must wash their hands in order to enter a 

classroom. 

 

Students should be picked up between 4:00 and 5:30 pm. Parents should utilize the check out procedures below. 

Early pickups are permitted, but giving us notice is helpful in having your student ready to go. 

 

Any parent who has not arrived for pick up by 5:30 and has not been granted permission for a late-pick up, will 

be charged $15.00 per fifteen minutes or any portion thereof. Staff will begin attempting to contact parents as 

soon as they are later than the time of closing. If parents cannot be reached, we will attempt to contact your 

“emergency contacts.” If a staff member is unable to locate a parent or emergency contact by one hour after 

closing, we will contact the Department of Human Services. 

 

If you are sending someone to pick up your child who is on your authorized pick up list, you must provide their 

cell phone number as a form of ID for picking up your child. If someone arrives to pick up a child other than a 

parent or a “regular” authorized pick up person and YPLC has not been notified of a change, YPLC will contact 

the parent before allowing the child to leave with that individual, even if that person is on the authorized pick up 

list. If you are sending some to pick up your child who is not on your authorized pick up list, you must contact a 

program director with that information and the person must present a photo ID.  

 

Please use the following drop off and pick up procedures: 
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DAILY SIGN IN PROCEDURE 
1. Go to www.mycamp.co and click on "Check-In My Child" 

2. Answer screening questions and check your child in 

3. Send student into the building wearing their mask 

4. The student will come to the front desk for a temperature check 

5. You will receive a return email with their temperature as a confirmation of their check-in 

ONCE YOU RECEIVE THE RESPONSE EMAIL, YOU MAY CONSIDER YOUR CHILD 

CHECKED-IN AND YOU MAY LEAVE 

 

 

DAILY SIGN OUT PROCEDURE 
Text (970) 310-5535 with your child's name and we will help them gather their belongings and 

send them out to you. 

*Be sure to use a phone whose number is listed on your registration paperwork to check out as 

your ID. 

*If you would like to check in with a director or a teacher at pick up, please text "Check-In" 

with your child's name and we will come out to speak with you. Please wear a mask when we 

come to your car. 

*If you would like us to walk your child to your car (you don't have a close parking space or have 

ANY other safety concerns), please text "Walk-Out" with your child's name and we will escort 

them to you. Please wear a mask if we are coming to your car. 

 

 
 

Parent Volunteers 

We will not be allowing parent volunteers at this time. If parents need to meet with a teacher, they should set up 

an appointment and it would be preferred that meetings will happen virtually whenever possible. We are usually 

very open to parents inside our classrooms, so we want to be sure parents still feel like they have access to 

knowing what their child’s day looks like and how they are doing. Please reach out if you feel you need any 

more information or we can help you feel more a part of your child’s day in some way. 

 

Registration 

All registration for FlipSide students in online. Before your child may attend their first day, all online forms 

must be signed and Young Peoples must receive a copy of your child’s immunization records. If you need help 

with the online registration process, please call or email us at (970) 482-1212 or info@youngpeopleslc.com 

 

There is an $80 registration fee for any student who was not enrolled in our summer camp. 2020 summer camp 

campers will have their fall registration fees waived. 
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Transportation and Vehicles 

If we transport children during this program, it will be in our 

school busses and by our trained and licensed CDL drivers. If 

your children requires transportation before or after the 

program ends, it is possible they will be transported in our 15 

passenger vans. All drivers receive additional training on the 

specific vehicle they drive to keep all children safe. 

 

Children are required to wear masks on busses and limits for 

the amount of students on the bus at one time will be set 

according to Health Department recommendations. Our buses 

have extensive Department of Transportation inspections 

annually. All drivers hold a current Commercial Driver’s 

License. If busses or drivers are unavailable, our 15 passenger vans will be used. Any driver who does not hold 

their CDL has taken a specific four-hour driver training.  All children will be required to comply with safety 

standards of the state and county, including restraint systems, volume of speaking, and remaining in seats while 

vehicles are moving. Children who are incapable of following these rules may be restricted from attending off-

site programming. 

 

By registering your child, you understand that Young Peoples Learning Center may transport them via our 

vehicles to all activities described in the weekly activity calendars. In case of a vehicle emergency, vehicles will 

pull over as soon as it is safe and will contact emergency personal to escort the vehicle or children if necessary. 

The center will be contacted if any such emergencies occur and parents will be notified via email as soon as 

possible.   
 

Daily Schedule 
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Weekly activity and project schedules are also posted on our website and will also be provided to parents at the 

email given to us on the registration form. If a program is going off-site for a field trip or enrichment, parents 

will be asked to give specific permission for such trips and will be notified if any changes are made to the 

approved plan. 

 

Discipline 

If major behavior issues arise which pose a safety threat, parents will be contacted and expected to pick up their 

child. All students are expected to follow all staff directions at all times. Failure to comply may result in 

removal from the program. 

 

Our philosophy behind disciplining a child is to teach self-regulation and positive self-image. We want children 

to choose correct behavior because it makes them feel good and enables them to continue to participate in 

activities. If a child is complying with rules because it will please their parent, counselor or teacher, the child 

may misbehave when these external controls are removed (if you leave the room or turn your back). Our goal is 

to instill in your child a good internal feeling toward positive behavior.  We do this by teaching children the 

critical thinking skills needed to make their own decisions which benefit themselves and others. 

 

Some steps in stopping negative behavior and accomplishing our goals of self-control are: utilizing models of 

good behavior and self-regulation, building relationships and creating 

connections with children, suggesting an alternative behavior, 

discussion based problem solving, removing the child from the 

situation, giving the child some time to compose themselves and get 

back into a space they are able to make decisions, meditation, 

mindfulness, and deep breathing. 

 

When a child has a problem controlling his or her behavior, we try to 

gain parent support in helping us deal with the issues. We expect that 

children will come to our program needing to learn skills and expect 

that we will help them learn these skills. Behavior plans, charts or 

contracts may be utilized for extended behavior issues.  We expect 

parents and children to be involved in the creation and utilization of 

these plans. 

 

Children who are not able to keep themselves safe as well as other students safe, with guidance, may be 

suspended from our program. This is never our first choice or first effort. We will utilize opportunities to guide 

children, offer they options for restorative justice, improve their self-image through completing “helping jobs”, 

etc. The FlipSide program also has options for students to take a break from the classroom space and participate 

in one-on-one guidance with special spaces in the administrative area.   The purpose of this time is to have more 

one-on-one attention to the issues which are occurring and to set the child up in a situation they are able to 

handle, be helpful, and be successful. Physical and mental coping mechanisms will be available in this space for 

staff to coach children through. Young Peoples Learning Center will NOT take children on field trips or into the 

community if they are not in control of themselves.  

 

Children may be asked to leave the program if their behaviors are violent or destructive. We will work with 

children and families as much as possible to help build skills but want all children in our program to be safe. In 

this time of additional health concerns, the ability to comply with mask wearing, hand washing, and social 

distancing may be considered safety issues. 
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Parent Communication 

Communication between parents and teachers is very important. At any point you may contact the 

administration at Young Peoples by calling (970) 482-1212 or sending an email to info@youngpeopleslc.com. 

The FlipSide program director can be reached at flipside@childhooddoneright.com and the phone number for 

the program is (970) 310-5535. Information, reminders and weekly emails with specific schedules will be 

emailed to the account who registered the child on the sign-up website.  Parents should always be prepared to 

check in at drop off and pick up as they sign their child in/out for additional information for the day. 

 

Parent will also be notified as soon as possible if any child receives a head injury or if a child is going to be at 

any location not listed on the calendar (weather or behavior related needs), or if we have a positive confirmed 

case of Covid 19 among children or staff of YPLC. 

 

Meals and Snack 

Parents provide all meals and snacks for students. Students are expected to arrive with a water bottle, an 

insulated lunch box, two snacks, and a lunch every day.  Please be sure that meals are enough food for kids each 

day – we are moving and playing constantly and need lots of good fruits, veggies, and protein! The lunch box 

must be insulated and, if perishables are carried as part of lunch, it must contain an ice pack. 

 

Personal Belongings and Money 

Beyond lunch, snacks, water bottles, and school supplies - children are encouraged to leave personal belongings 

at home. YPLC teachers may restrict children from using personal belongings and may confiscate them if they 

are causing issues. YPLC is not responsible for any lost or stolen belongings. Please talk with a teacher or 

administrator if your child has brought an item from home so we can discuss concerns we see ahead of time. 

 

Children will not need money for any scheduled activity and we encourage them not to bring any money to the 

program. If children do bring money, YPLC is not responsible for lost or stolen money. 

 

 Electronics  

Children are not permitted to use electronics (cell phones, MP3 Players, tablets, electronic games, etc) except 

with explicit permission from a program staff. Except for schoolwork, these permissions will not be granted on 

a regular basis and will only be under special circumstances.  

 

Weapons 

Weapons and weapon play are not permitted within the program. This includes guns, knives, swords, bows and 

arrows, etc. There are no exceptions to this policy. All weapon toys must remain at home. Any child or family 

member who brings a weapon may be asked to leave and not be allowed to return to the program.   
 

Illness 
(Policy based on Colorado Department of Health & Environment’s, Infectious Diseases In Child Care and School Setting, 2016)  

Guidance Policy for Ill Children:  

Excluding a child or staff who has an infectious disease can decrease the spread of illness to others. In the 

following situations in which a child does not have a diagnosed disease/condition, but has signs or symptoms 

indicative of an infectious disease, exclusion shall be considered:     

• The child does not feel well enough to participate comfortably in usual activities. 

• The child requires more care than we are able to provide. 

mailto:info@youngpeopleslc.com
mailto:flipside@childhooddoneright.com
https://www.colorado.gov/pacific/sites/default/files/DC_ComDis-Infectious-Diseases-in-Child-Care-and-School-Settings.pdf
https://www.colorado.gov/pacific/sites/default/files/DC_ComDis-Infectious-Diseases-in-Child-Care-and-School-Settings.pdf
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• The child is ill with a potentially contagious illness and exclusion is recommended by our health consultant, a 

health care provider, or the state or local public health agency. 

• The child has signs or symptoms of a possible severe illness, such as trouble breathing. 

 

The chart below indicates whether to exclude a child exhibiting a particular symptom.  If a child is excluded 

based on symptoms, and not a diagnosed illness, the child will be allowed to return when the illness is not 

communicable as described below and provided that the child can participate in routine activities.   

 

SYMPTOM EXCLUSION GUIDELINES 
Cough Exclusion shall occur if the child is experiencing severe, uncontrolled coughing or 

wheezing, having difficulty breathing, becoming red or blue in the face, making high‐
pitched whooping sounds after coughing, or vomiting after coughing. The child should be 

allowed to return once symptoms have subsided, or a health care provider clears the child. 

Diarrhea (defined as 

stools that are more 

frequent and looser 

than usual)   

Exclusion shall occur if any of the following conditions apply: the child has other 
symptoms along with the diarrhea, such as vomiting, fever, abdominal pain, or jaundice; the 

diarrhea cannot be contained in a toilet; there is blood or mucous in the stool; or the child is 

in diapers.  The child should be allowed to return 48 hours after the diarrhea has subsided.   

Earache No exclusion is necessary 

Fever (defined as a 

temperature over 

101°F orally)   

No exclusion is necessary, unless the child has symptoms in addition to the fever, such as a 

rash, sore throat, vomiting, diarrhea, behavior changes, stiff neck, or difficulty breathing.   

Headache No exclusion is necessary, unless the headache is severe and accompanied by additional 
symptoms like vision problems, stiff neck, or behavior change. 

Jaundice or unusual 

color of the skin, eyes, 

stool, or urine 

Exclusion shall occur until a medical exam indicates the child does not have hepatitis A. 

Mouth Sores Exclusion shall occur if the child is drooling uncontrollably. The child should be allowed to 

return once symptoms have subsided, or a health care provider clears the child. 

Rash Exclusion shall occur if the child has symptoms in addition to the rash such as behavior 
change, fever, joint pain, or bruising not associated with injury, or if the rash is oozing or 

causes open wounds. The child should be allowed to return once symptoms have subsided, 

or a health care provider clears the child. 

Stomach 

Ache/Abdominal Pain 

Exclusion shall occur if the pain is severe, if the pain appears after an injury, or if the child 
had symptoms in addition to the stomach ache, such as vomiting, fever, diarrhea, or 

jaundice. The child should be allowed to return once symptoms have subsided, or a health 

care provider clears the child. 

Swollen Glands Exclusion shall occur if the child has symptoms in addition to the swollen glands such as 
difficulty breathing or swallowing, or fever. The child should be allowed to return once 

symptoms have subsided, or a health care provider clears the child. 

Vomiting Exclusion shall occur if the child has vomited more than two times in 24 hours; if the vomit 

appears bloody; if the child has a recent head injury; or if the child has symptoms in 

addition to the vomiting, such as fever or diarrhea. The child should be allowed to return 

once symptoms have subsided, unless the child had fever or diarrhea with vomiting, then the 

child should be allowed to return 48 hours after the vomiting, fever and diarrhea has 

subsided.   

 

If a child becomes ill at our school, we will: 

• Isolate/separate the ill child from the other children. 
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• Notify the child’s caregivers of the child’s illness and their symptoms. If the child needs to be excluded, 

keep the child isolated/separated from other children until the parent/guardian can pick them up. 

• Log the illness in the required illness log.  

 

In cases in which the child has a diagnosed illness such as chickenpox, hand, foot and mouth disease, Norovirus 

or Salmonella, we will follow the guidance of the Colorado Department of Health & Environment.  When 

unvaccinated children are exposed to a vaccine preventable disease such as measles, mumps, rubella, and 

pertussis, the state or local public health agency needs to be consulted in order to determine if exclusion of 

unvaccinated children is necessary. If a cluster or outbreak of an illness occurs involving two or more unrelated 

children, the state or local public health agency will also be consulted.  

 

Guidance Policy for Ill Staff:  

If ill with diarrhea or vomiting, staff will not work until at least 48 hours after the last episode of vomiting or 

diarrhea.  

 

The Infectious Diseases In Child Care and School Setting guidebook shall be referenced and guidance followed 

when staff have a diagnosed illness.  Contact the state or the local public health agency if staff reports being ill 

from Norovirus, Salmonella, Campylobacter, Shigella, Hepatitis A, E.coli/Shiga Toxin Producing E. coli or 

when exposed to a vaccine preventable disease such as measles, mumps, rubella, and pertussis.  

 

Injury, and Medication 

Strict rules are mandated for administering any medication or treatment within childcare programs. It is 

recommended that every possible means be taken to give children medication at home or for a parent to 

administer a child’s medication. If it becomes apparent and necessary for a child to take any form of medication 

while at our program, parents must follow these steps: 

1. Staff are required to control the medication and administer the dosage (this includes “self-carry” inhalers 

unless a special exception is made) 

2. Medication must be brought in its original pharmacy labeled container or original over-the-counter 

container. 

3. Written permission by the parents AND a physician giving the childcare program authorization to 

administer the medication must be provided. 

4. Treatments which are “natural” or “homeopathic” will not be approved. 

5. For allergies, asthma and other breathing related concerns, a Health Care Plan will also be required from the 

physician. 

If these legal requirements aren't met, medication cannot be legally administered. Medication must be delivered 

directly to the program staff and will be stored in a locked medication box at the appropriate temperature. 

Medication can only be given by a childcare facility nursing consultant or by YPLC personnel who is trained 

and to whom the childcare facility nursing consultant has delegated the task of giving mediation. 

 

It is Young Peoples policy that if your child has a seizure, we will call 911 immediately. We also require that 

your child has a Seizure Health Plan on file at the center. Other medical issues that require a medical health plan 

are asthma, eczema, and severe allergies. We reserve the right to request a medical health plan for any other 

medical reasons as needed. 

 

We have a nurse consultant who visits Young Peoples and our programs on a monthly basis. She is also on-call 

for us if we have questions regarding medical issues. We have created medical policies based on state and 

county regulations along with advice given to us.   Parents may have access to the contact information for the 
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nurse upon request 

 

If a child becomes sick while at the program, parents will be notified immediately and children will be isolated 

to await pick up. Parents will be notified immediately to pick up a child who has a fever, is vomiting, is having 

excessive diarrhea as well as any other symptoms of illness listed on the Larimer County Health Department 

website. Children must be symptom free for 72 hours before they may return to the program. Parents will be 

notified via email if any child in a program experiences head lice. We have found providing information to be 

the best means of prevention for the spreading of such events. Please feel free to request more information 

about policies related to any specific illnesses. 

 

Emergencies 

Children and teachers will practice evacuation procedures regularly (about once per month) so everyone is 

comfortable with the process. FlipSide will notify the preschool center if they experience any emergency that 

requires them to evacuate their building and parents will be notified via email. Whenever possible, the 

emergency location will be the preschool building at 209 E. Plum Street for the emergency/disaster/weather 

location. If an emergency occurs which requires us to evacuate that location, we will evacuate to the nearest 

library.  

 

Emergencies that would cause us to evacuate or leave our location include fire, flood and a threatening 

individual. In the event of a tornado, an earthquake, or severe weather we would “shelter in place” and you will 

be able to locate us at our scheduled activity.  Any parent who would like to view our emergency procedure 

handbook may request an electronic version. 

 

Lost Child Policy 

Staff perform head counts of children throughout the day, approximately every 15 minutes or any time they 

leave or enter a space. If a child is missing from the program, the program director as well as the Plum Street 

school will be notified. Staff will immediately begin a search for the child until the child is found or the police 

are notified. Parents will be contacted immediately. If the class is on a field trip, staff will notify the on-site 

manager immediately and utilize the facility’s PA system and security personnel.  

 

Child Abuse Reporting 

All our teachers and staff are trained and instructed on abuse and assault. It is state policy that any staff member 

of a childcare facility must report suspicions of child abuse or assault immediately.  Anyone may report any 

suspicions of child abuse by calling 1-844-CO-4-KIDS. 

 

Voicing a Grievance 

To report a grievance or file an official complaint pertaining to the license of a childcare facility, please contact  

Colorado Office of Early Childhood, The Colorado Department of Human Services.  1573 Sherman Street, 

Denver, CO 80203-1714.  (303) 866-5958 
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Specific Covid Response Policies (not otherwise stated above) 

At the time of the publication of this document, Young Peoples Learning Center had remined open throughout 

the COVID crisis and has experienced only one positive case. This positive case was with a staff members and 

by following these protocols and recommendations by the Larimer County Health Department, we had zero 

other positive cases. We feel strongly that it is our strict adherence to these policies that made sure that the 

virus did not spread within our school and we appreciate your cooperation. 

 

Signage 

All templates provided by the Larimer County Health Department are posted at each public entrance of 

the facility or location to inform all employees, families, and visitors. Please read and adhere to these 

notices. 

 

Measures to Protect Employee Health 

• Many work duties have been assigned to administrative staff to perform off-site. 

• All employees have been told not to come to work if sick (including any of the following- headache, 

sore throat, fever, dry cough, recent inability to taste and smell, shortness of breath, ear aches, body 

aches, diarrhea, fatigue, vomiting and abdominal pain).  

• Symptom checks are being conducted as employees enter each school. Employees are screened for 

COVID-19 symptoms upon arrival at the school and excluded Employees from operations if 

symptomatic. Screenings are logged and signed by employees. 

• Bathrooms and common areas are disinfected multiple times per day.  

• Disinfectant and sanitizer bottles are re-filled daily and available in each room as well as in 

administrative areas.  

• Hand sanitizer effective against COVID-19 is at the front desk and in each classroom.  

• Staff meetings will be held over zoom as needed, as frequently as needed, up to on a weekly basis in 

order to keep all employees updated on changes and as a means to answer any questions in a timely 

manner. All policy updates will be emailed to staff for review as soon as they are available. All staff 

should contact Corinne Stevenson or Heather Griffith with any questions or concerns.   

 

Copies of this Protocol have been distributed to all employees.  

 

Measures to Promote Physical Distancing: 

• Children will not mix groups within the day. 

• All staff will wear facemasks whenever possible, except when they are outside AND able to social 

distance from other staff as well as children (i.e., staff would put masks back on to administer first aide). 

• Any adults entering the building must wear a facemask.  

o Staff will be provided with two masks to be their personal masks – they will be responsible for 

taking these home to launder and for use outside of work hours.  

o Any staff who arrives without a face mask will be provided an additional mask for the day to use 

and then remain at the school for cleaning and re-use. 

o Caregivers are required to be wearing a mask of their own for drop off and pick up. If they are 

not wearing one, one will be provided for them. These masks are available at the front entrances 

of each school location. 

 

Measures to Increase Sanitization: 

• Classrooms are disinfected entirely at the beginning of the day, end of the day, and twice throughout the 

day. These should be done when children are not in the room. 
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• Door handles and high-touch surfaces are disinfected every hour on the hour.  

• Children will wash their hands multiple times throughout the day 

• All caregivers and children wash hands upon entering the building. 

• Hand sanitizer is available at sign-in counters. 

• The number of items in classrooms are reduced for easier access to full disinfecting and as a means to be 

able to rotate toys more often for cleaning. 

  

Employees and families should contact 

Corinne Stevenson at (970) 482-1212 or info@youngpeopleslc.com or 

Heather Griffith at (970) 691-0487 or heather@childhooddoneright.com 

with questions or comments about these protocols 
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